
BARTS AND THE LONDON NHS TRUST
OCCUPATIONAL HEALTH DEPARTMENT 

Job Description

Post:
Occupational Health Advisor (Specialist Practitioner Occupational Health)
Grade:


Band 7
Hours:


30 hours, Monday to Friday
Qualification:

Registered Adult Nurse, Registered Specialist Community Public    

                                         Health Nurse (Occupational Health)
Responsible to:

Deputy Head of Service – Occupational Health
Accountable to:

Head of Service
JOB SUMMARY:

To support the Occupational Health Department in the delivery of the service to St Barts and The London NHS Trust, PCT’s and associated external contracts. The post holder will ensure that a proactive comprehensive Occupational Health Service is provided and is delivered to the highest standard.

The post holder is also required to work with other Band 6 and 7 advisors, to implement and monitor policies, standards and guidelines within the Barts and The London NHS Trust Occupational Health Service.

The Specialist Practitioners in Occupational Health are required to act as a professional leader to Occupational Health staff to encourage and maintain a supportive and learning environment, where there is a focus on lifelong learning.

Management Responsibility

· To provide a professional mentorship to the Occupational Health nursing staff under the direction of the Deputy Head of Occupational Health.

· To participate in the development of policies and procedures which are in line with evidence based practice.

· To ensure agreed standards are met by participating in clinical audit.

· To monitor Occupational Health activity and produce activity report as necessary.

· To attend Infection Control, Risk Management and Health & Safety Committees for the Trust as necessary, and undertake advisory work on behalf of these committees as necessary.

· To monitor the work of Occupational Health Nurses in training and ensure high clinical standards.

· To ensure the effective delivery of Occupational Health services to the Trust.

· To advise managers on employees fitness to work and liaising with managers with regard to rehabilitation programmes with consideration for service needs.

· To work closely with the Occupational Health Physician to case manage referrals to the Department

Training and Research

· To act as a proactive role model at Specialist Practitioner level.

· To provide supervision and mentoring for students undergoing training in Occupational Health.

· With the other advisors to be actively involved in identifying training needs and assist in delivering a training programme for Occupational Health nursing staff within Barts and The London Occupational Health Service.

· To actively promote an environment of evidence based practice, audit and research.

· To actively participate and encourage a culture of Occupational Health research.

· To promote an environment of lifelong learning, that facilitates learning for all grades of nursing staff.

Professional Lead

· Act as a Specialist Practitioner and be responsible for own caseload of clients.

· To participate in own professional development, with clear objectives set in conjunction with line manager.

· Ensure mentorship and clinical supervision of the trainees Occupational Health Advisors within the department.

· Maintain an up-to-date knowledge of Occupational Health issues within the NHS and ensure this reflects in own practice.

Clinical Responsibilities:

· To use the Occupational Health database for the entering of clinical activity, ensuring that information is updated in a timely and accurate manner.

· To act as an autonomous practitioner and provide professional advice on Occupational Health issues.

· To ensure the effective delivery of a work protection immunisation programme for Barts and The London NHS Trust staff and other external contracts as required.

· To ensure a database is maintained on staff undertaking exposure prone procedures (EPP), and to advise managers with regard to redeployment of employees not fit to carry out EPP work and that the Recall Risk Register is administered, updated and acted upon as required.

· To ensure an effective pre-employment screening service is in place which advises management and Human Resources of applicant’s fitness and Disability Discrimination Act requirement.

· To undertake sickness absence reviews, and advise on Disability Discrimination Act issues in line with the Trust sickness absence policy, promoting equality and valuing diversity.

· Act as a specialist resource and advisory service to Barts and The London NHS Trust staff and managers.

· To be involved in risk assessment as required and ergonomic training and assessments as required.

· Be responsible for ensuring that appropriate health records are written, updated and signed accurately.

· Undertake appropriate treatment, advice and follow-up on the management of needle stick injuries, including advisory counselling and information-giving, following exposure to blood borne viruses such as HIV and Hep C.

· To safely administer post prophylaxis following body fluid exposures in cases where a risk assessment identifies a need.

· To participate in and advise on case conferences with regard to complex case management issues, including stress and mental health issues.

· To provide peripatetic clinic cover and develop the policies and standards for outside contracts and service users of NHS Plus.

· Rotate as duty call nurse as directed by Principal Lead Practitioner, providing general advice to all service along with needle stick injury management

FURTHER INFORMATION

· The post holder must at all times carry out duties and responsibilities with due regard to the Trust’s equal opportunities policies and procedures.
· The post holder must ensure that personal information for patients, members of staff and all other individuals is accurate, up-to-date, kept secure and confidential at all times in compliance with the Data Protection Act 1998, the Caldicott principles and the common law duty of confidentiality.  
· The post holder must follow the record keeping guidelines established by the Trust to ensure compliance with the Freedom of Information Act 2000.

· The post holder is expected to take responsibility for self-development on a continuous basis, undertaking on-the-job and other training as required.
· The post holder is required to familiarise him/herself with and comply with the Trust’s policies and procedures.
· The post holder must be aware of individual responsibilities under the Health and Safety at Work Act and identify and report, as necessary, any untoward accident, incident or potentially hazardous environment.

· All staff must ensure that they comply with the Trust's Infection Control policies and procedures and undertake relevant training for any deficit in their practice and knowledge. Staff must take personal responsibility for their own actions in relation to infection prevention and control practices during their day to day work.

· The post holder is expected to develop IT skills.
· The post holder may be required to undertake duties at any location within the Trust, in order to meet service needs.
· This job description is intended as a guide to the main responsibilities of the post and not as an exhaustive list of duties and tasks.  The post holder may be required to undertake other duties appropriate to his/her grade, which are not listed above, at the direction of his/her manager.  The job description may be amended from time to time after consultation with the post holder.
· The Trust operates a No Smoking Policy.

PERSON SPECIFICATION FORM

This form must be completed for each vacancy and e-mailed together with the job description, advert text and ‘Request to fill a vacancy form’ to your Recruitment Officer.

	Post
	Specialist Practitioner in Occupational Health
	Grade 
	7

	Dept/Ward
	Occupational Health
	
	










Evidence sought from (tick)

	
	Essential = E   Desirable = D
	E or D
	Applic’n form/CV
	Interview
	Test

	EDUCATION/

QUALIFACTIONS
	Registered General Nurse/Registered Nurse Adult/Occupational Health Certificate/Diploma/BSc.

Management qualification

Evidence of OH post qualification study at BSc/MSc level
	E

E

D

D
	X

X

X

X
	
	

	SKILLS/

ABILITIES
	Leadership and influencing skills

Experience in writing reports and collating statistics using Excel

Proven ability to deal effectively with difficult and sensitive issues

Excellent negotiation and persuasion skills

Excellent interpersonal skills

Good skills in dispute resolution


	E

D

E

E

E

D
	X

X

X

X

X

X
	X

X

X

X

X

X
	

	EXPERIENCE
	2 years Occupational Health practice experience post OH qualification

Nursing Standard setting, audit and use of evidence based practice

Experience of managing people

Sickness absence/return to work assessments

Supervising, teaching and mentorship skills
	E

D

E

E

E
	X

X

X

X

X


	X

X

X

X


	

	KNOWLEDGE
	Microsoft word and power point 

Microsoft Excel

Health and Safety legislation

Current OH issues within the NHS
	E

D

E

E
	X

X

X

X


	X

X

X

X
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